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Room Evacuation Procedures
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Knock on the door of the guest room as in house report and shout: ‘Tsunami Evacuation!'
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If there are no response, enter the room. Make sure the guest evacuation team has the master key
o enter the rooms.
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Search the bedroom and bathroom areas and check in the cupboard.
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If the room is empty, mark X at the front of the door to show that the room has been checked and is
empty. Proceed fo the next room.
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If the room is occupied, tell the guest to proceed to the evacuation area immediately. Point out the
direction to assambly point and the evacuation route.
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Telt the guests to feave their luggage and bring only their vatuables and identification cards.
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As the guests leave the room, make sure they lock the door and mark the room as has been
checked and move io the next room.
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If there is a guest in the room who does not want to leave DO NOT mark the room as empty.
However do proceed to the next room.
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When the whole floor has been checked, double-check the rooms without the mark and make sure
the room is empty.
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When all their designated rooms are check and clear, the evacuation team members should assist
other team members or should proceed directly to the evacuation area.
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